Mount Welcome Missionary Baptist Church Event Request Form

This form must be completed any time there is a desire to host an event. 
Submit the form directly to Pastor Robinson (aaron.robinson@mtwelcome.org) AND Quanda Watkins (PastorsAssistant@mtwelcome.org)  for approval. 
Please do NOT begin planning/invitations/etc. UNTIL you have received approval.

Once your event is approved by Pastor Robinson, the form will be sent to Tamika Brown and Marilyn Heath for: calendaring, follow up, communication, inquiries etc.

	Name of Requestor:
	

	Requestor Phone Number AND Email:
	

	Ministry/Auxiliary Name:
	

	Name/Purpose of Event:
	

	Theme (if available):
	

	Scriptural Reference (if available):
	

	Proposed Date:
	

	Secondary Date:
	

	Start Time:
	

	End Time:
	

	Will you need a guest speaker?
	

	If your event needs a speaker, do you have someone in mind? Please list their name and contact information.
	

	Do you have a budget in place for this event?
	

	If so, what is the anticipated cost of the event?
	

	If there is not a budget in place, will you be requesting financial support for this event
	

	Which of the rooms/spaces on the Mount Welcome Campus will your event require? 
	

	Will your event require security?
	

	Will your event require audio?
	

	Will your event require visual/streaming?
	

	Will your event require Zoom?
	

	Will your event require registration?
	

	If so, when will registration begin?
When will registration end?
	

	Is there a participation fee? 
If so, how much?
	

	Additional Notes/Information/Background:
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