Child Pick Up Policy and Authorization

It is the responsibility of the staff at Little Prairie Preschool to provide safety and security to the children placed in our care.  Part of that responsibility is to only allow those designated by a parent or guardian to pick up a child to be allowed to do so.  It is preferred that the designated parties be listed on this form, but we do understand that unexpected emergencies arise from time to time.  If someone not on this form will be picking up your child, you must send a separate note authorizing them and/or call the preschool (in case of emergency) to make us aware of the change.  If there is an emergency which will require your child to be picked up early or late, you must please call the preschool and make the staff aware.  Under daily, normal conditions, children should be picked up at the regularly scheduled time of dismissal.  We understand that children are not responsible for these situations and conversations about pick-up delays will not be discussed in front of the children.

Procedures if a child is not picked up at the designated dismissal time:

If a child is not picked up at the scheduled time and 15 minutes has passed, the parent/guardian will be notified by phone.  If staff member’s attempts to reach a parent have been unsuccessful, staff will begin calling those listed on this authorization form.  If all attempts to contact anyone on the child pick-up list remain unsuccessful, there will be a $10 charge incurred after 30 minutes past the normal dismissal time. If contact attempts are still unsuccessful after 45 minutes, preschool staff will contact local law enforcement to help engage in trying to locate parents and/or authorized pick-up adults.

I have read and understood the Little Prairie Preschool policy on child pick-up and authorization.

Parent’s/Guardian’s Signature: _________________________  Date:_______________   Child’s Name:_______________

The following people are authorized to pick-up my child from Little Prairie Preschool:
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