Foyer Usage Policy | Faith Bible Church

Faith Bible Church (FBC) desires to partner with outside organizations and ministries to host events on our campus. Usage is based on availability and compatibility with FBC ministry usage. 
Foyer Availability Hours
Weekday Hours: 7:00 a.m. to 8:00 p.m
Saturday Hours: 7:00 a.m. to 7:00 p.m.
1. We require that each event in the Foyer have a staff member to "champion" and be responsbile for the event the day of., including lights, door locks, and alarm systems being reset. Which staff member will be the point person for your event?
If you're a ministry leader with events in the Foyer throughout the year versus a special event, feel free to write down the name of your ministry's overall leader just for clarity. Thanks!
2. If your event occurs on a Saturday, you must be out of the Foyer by 7:00 p.m. so that the Greentree cleaning crew can clean the space ahead of Sunday morning services.
SETUP
3. Requests for a special furniture setup (of existing furniture and folding tables and extra chairs, etc.) must be submitted to Greentree at least 2 weeks prior to the event.
Greentree contact: Scott Green green_machine70@hotmail.com
4. Furniture MUST NOT BE MOVED by anyone other than the Greentree team. However the furniture is set up when you arrive is how it MUST remain.
5. Please bring your own paper goods, drink supplies, etc… for events in the Foyer as supplies stocked anywhere in the church building are allotted to other ministries’ budgets (SonKids, Connections, etc….). Do not use these supplies unless told otherwise.
6. What items do you plan to bring for your event? (decor, furniture, sound systems, etc.). Please list below:
If your ministry uses the Foyer throughout the year versus a specific event, please write N/A.
7. All items brought in for decor (flowers, flyers, tablecloths) must be removed from the foyer immediately following event. No items should be left behind.
DOORS
8. All Foyer doors must be closed at the end of your event. Please confirm that each door you used is shut firmly.
FEES (Non-Ministry Events)
9. Cleaning fees are incurred during special events hosted by non-ministry groups.
	Cleaning services $50/hour (required each day of the event)
	None (ministry event; no fees req.uired)
10. (OPTIONAL) You may request Security for your event. The fee is $50 per hour per security guard.
11. All Saturday events MUST pay a minimum of $50 for clean-up and reset by Greentree.
12. Events will not be placed on the church calendar until applicable fees have been paid and application approved.
RELEASE OF LIABILITY
The person/organization requesting the use of Faith Bible Church facilities hereby absolves the church, its pastors, leadership, members, or people of any liability for personal injury to any individual resulting from the use of the church facilities and agrees to be responsible for any property damage that results during the use of the facilities.
Please report any damage to the church office promptly.
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