Northside Usage Policy | Faith Bible Church
The Northside wing of the church is a great space for Faith Bible ministries to utilize and share. It's also the primary space used for the Faith Students ministry. In order to effectively share this space without hindering the student ministry capabilities, time, and staff, the required following steps are to be taken for any use of the Northside wing to maintain the set expectations.
1. All events must be submitted through CCB at least one week prior to the event, with a specified set-up time.

2. This space is intended for ministry use only, not for outside parties.

3. The leader of the event or ministry must do a quick sweep of all rooms and areas used to make sure furniture, etc... are left as they were found.

4. People, groups, or ministries using Northside should bring their own paper goods, drink supplies, etc... as the supplies stocked in the cafe kitchen come from the Faith Students budget. Do not use these supplies unless told otherwise.

Setup

5. Take pictures of the space prior to moving any furniture/papers. This includes the main worship area, the cafe seating area, the upstairs gaming area, the Northside foyer, any small group room, and the Warehouse (junior high space).
Even if you don't intend on using each space, please take a picture of the setup regardless in case anything does get moved unintentionally. Before the beginning of every use of this space--including recurring uses--pictures are required.

6. Before leaving the space, use those pictures to return all furniture/papers to the original setting it was in prior to use. This is absolutely essential for any use of any space, and is required with each use of the space.

7. All outside tables and chairs must be removed from the space following the event (unless you've been approved to do otherwise).

Cleanup
8. All spills or trash left on the floor of any of the spaces in Northside must be cleaned up at the end of the event.

9. All trash must be collected and disposed of from the space, including any left in the seating area, upstairs, the cafe, and bathrooms.

10. Anything in the kitchen brought in by the outside ministry must be removed from the kitchen. This includes trash, utensils, food on counters, and food in the fridge.

11. If any food is brought into the Northside space, Greentree must be notified prior and requested to follow up the event with cleaning services.

12. Unless approved by the Student AV Staff, no outside ministry or group can use the light board or sound equipment.

13. The lights must be completely powered down before leaving the space. It is required that if you plan to use the light board, you are trained to do so at least 3 days prior to the event.

14. All screens must be powered off, including the projector, the cafe screens, the confidence monitor, and all computer screens/monitors in sound booth. You must be trained to do so at least 3 days prior to the event.
Stage Use
15. Unless approved by the Student Worship Director, no outside ministry or group can move anything on the stage.

16. The stage must be returned to the exact setup that it was found in. No cords or equipment may ever be removed from the stage without the Student AV Staff and/or the Student Worship Director's prior permission.

17. The seating in Northside main worship area is never to be moved or rearranged without prior permission from the Student Ministry Staff. The only movement of seating allowed is if individuals moved the chairs they were using. Return to original setup.

	Rev. March 2020
