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 Job Title:  Single Parent Ministry Coordinator – 10 hours/week 
Job Summary: The Ridge is deeply committed to reaching and supporting single parents in our community, ensuring our church remains a place of encouragement, belonging, and practical help. This role provides leadership and coordination for our Single Parent Ministry, helping cultivate meaningful environments, aligning efforts with our broader outreach strategy, and advancing The Ridge’s vision to connect people to Jesus, People, and Purpose.

Reports To: Director of Outreach

Authorities: Assist the Director of Outreach in casting vision and facilitating leadership development in the area of single parent ministry. Responsible for overseeing the allocated Single Parent Ministry budget. Responsible for developing and overseeing volunteer teams to support ministry.

Essential Duties, Tasks, and Responsibilities:

Relationships:
· Connect and build relationships with single parents in the church and community
· Support single parents in becoming active, connected participants in the full life of the church, beyond their involvement in single parent ministry

Leadership:
· Design and implement single parent ministry outreach, groups, and events
· Develop and oversee volunteer teams to support the ministry
· Provide wise, compassionate recommendations for assistance requests, exercising discernment to protect both the individual and the church from unhealthy dependency or misused resources.
· Attend outreach team meetings
· Attend at least one staff meeting per month

Communication:
· Oversee the communication forms and volunteer sign-ups to help the church and community stay informed and engaged with ministry opportunities. 
· Provide consistent, caring communication with single parents to help them stay informed, supported, and connected.

Non-Essential Duties & Responsibilities: Carries out administrative tasks related to single parent ministry. 

Knowledge & Skills: 
· Is a mature follower of Jesus who models spiritual maturity, integrity, and character.
· Has the ability to articulate clear and consistent biblical principles in agreement with the Ridge mission, vision and values as well as our beliefs. 
· Takes initiative, follows directions, and is excellent with organization and administration.

Education & Training: College degree and previous ministry experience preferred. 

FLSA Status: Exempt

Working Conditions: Primarily in-office setting, might require being on feet for extended periods of time occasionally, lifting moderately heavy objects, and setting up for events.




2026 Single Parent Ministry Outreach, Groups, and Events:
· Single Mom’s Morning Out – provide ministry insight/leadership to support event lead
· Car Care Ministry - (make recommendations to Director of Outreach and coordinate approved appointments)
· PJ’s & Movie Night 
· SEEN (regular group + special events) 
· Bounce Back Boutique / Back to School Bash
· Oil Change Day
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