[image: image5.wmf]
Coaching Tips: Prayer Tools
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Summary:

The tools in the Prayer category are for the Prayer Team to distribute to various groups to guide and encourage prayer at the individual, group and corporate levels before and during the campaign.

Word files and art files: 

All of the Word files on the campaign Resource CD may be accessed, modified and reproduced for your church.  For the Personal Prayer Reminder Cards and the Group Tent Cards, we have included art files for your graphic artist to use to print supplies of these for your church. The art files require professional graphic software to open and manipulate them. 
Coaching Tips: 

As with all campaign Tools, you may customize the prayer requests in these tools for your particular church, and you may choose to use some tools and not use others. Consider these tools as a menu from which you can pick and choose as it suits your scenario.

Prayer Tools for Individuals:  You may distribute the 7-Day Guides and the Personal Reminder Cards to encourage personal prayer for the campaign and for each person’s own heart response to the campaign. The Walk-Drive Guidelines are an optional personal tool that may be offered as well.
· 7-Day Guides: This tool is formatted to fold in half and fit inside a Bible, and the requests are geared for each of the 7 days leading up to the start of the campaign. 

· Personal Reminder Cards: These are formatted to fit in a wallet to remind people to pray throughout the six weeks of the campaign.  THIS ITEM IS NOT AVAILABLE FOR SALE FROM SADDLEBACK CHURCH.  This document is included in three formats on your campaign Resource CD:  

1. Word file: Customize your own cards and print them on standard business card stock. The Word format is on the main Prayer menu.
2. .pdf  file: This preview file contains the fronts and backs of the Personal Prayer Cards, as well as the Saddleback version of this card so you can see alternate wording.  If you wish to use the Saddleback wording, you may have your graphic designer change it in the Adobe Illustrator file.
3. Adobe Illustrator files: These professional graphics files are collected in a Winzip file, and can be taken to a printer to duplicate, or given to a designer to be customized. 

· 4-4-40 Emails: This is a daily email that you can send to your congregation every day at 4:00 for the 40 days of the campaign, to remind them to pray for the four requests on the email.  You may send the same email every day, or customize the four requests daily with four different specific requests. Many people are operating in Microsoft Outlook, which has a meeting invitation function that could be adapted and used here – you could send a meeting invitation for 4:00 that has a daily recurrence for 40 days.  Think in the year 2004 on this idea, and come up with your own use for this little piece! 

Prayer Tools for Groups: 

· Group Tent Card: This card may be used not only in small groups, but in families, at offices, at meetings, wherever two or more are gathered. Place a tent card at the center of the dinner table or the meeting table as a prayer guide every time people gather during the campaign. THIS ITEM IS NOT AVAILABLE FOR SALE FROM SADDLEBACK CHURCH. This document is included in three formats on your campaign Resource CD:  

1. Word file: Customize your own tent cards and print them on card stock, folded in half. 
2. .pdf  file: This preview file contains the fronts and backs of the Group Tent Card, as well as the Saddleback version of this card so you can see alternate wording.  If you wish to use the Saddleback wording, you may have your graphic designer change it in the Adobe Illustrator file.

3. Adobe Illustrator files: These professional graphics files are collected in a Winzip file, and can be taken to a printer to duplicate, or given to a designer to be customized. 
· 15 Weekly Updates: This themed prayer guide was written for your church leadership and campaign teams, and is designed to either be emailed weekly for the 8 weeks prior to the campaign and the 7 weeks of the campaign, or to be printed on half-sheets and distributed through church channels. If you email it, you may wish to eliminate the logo header. 

Prayer Tools for the Congregation: 
· Bulletin Announcements: We have provided 7 weekly bulletin announcements that give an inspirational verse about prayer and a prayer request. This encourages your whole church to be praying together in unity for the campaign. 

· Community Prayer Guidelines: This booklet may be handed to people who sign up to pray for a geographical area, to guide them through doing a prayer-walk or a prayer-drive for their neighborhood. This is a duplicatible .pdf, which is a print-quality .pdf, but the text cannot be accessed or altered.
· “Role of Prayer” Study Guide: An optional small group study on Prayer may be given to existing small groups 2-4 weeks before the campaign, and was designed to facilitate effective group prayer in preparation for the campaign.  This document is also a duplicatible .pdf which cannot be accessed or altered, but is print-quality.
· Day of Fasting Guidelines: This optional duplicatible .pdf booklet coaches people in fasting and praying for a day, before the start of the campaign.  This multi-part document includes an overview of fasting by Rick Warren, specific fasting guidelines by Bill Bright, and a pre-fasting message to the staff by Lance Witt. You may choose to integrate some of these principles in your National Campaign Day of Prayer & Fasting, two weeks before the campaign.
Hints for the Church Administrative Assistant: 

FONTS:  In order to preserve the layouts and create universal documents that could be read by most types of computers, all of the Word documents on the campaign Resource CD use only Arial or Times Roman fonts. So, please! Have fun and change the fonts to reflect the look you desire.  

HEADERS:  The 40 Days of Community headers on many documents are in color. If you are printing in one color, we suggest you select the “grey scale” option from your print dialogue box.  For PC users, in the print dialogue box click on “Properties”, then click on the “Color” tab, then check the box next to “Grey Scale”.

If you need to change the margin or the size of any of the 40 Days of Purpose headers or logos, here is a common problem that occurs.  Instead of looking like this:
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Better Together
Your header could look like this:
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Or even this (note the bottom box doesn’t line up):
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If this happens, you can change the size of the logo (top box) when you:

· Click on the logo, then drag the corner squares until the box is the correct size

· In order to fine-tune the size of the logo, hold down the Control key while dragging

You can change the size of the text box (lower box) when you:

· Click on the text box, then go to the margin bar and drag the left or right indent arrows

· In order to fine-tune the placement of the indent arrows, hold down the Alt key while dragging

HERE’S A CLUE: Try working with the logo in the actual size it will be on paper.  Sometimes these boxes don’t line up when they are on your screen, but they do line up when they are printed. If a logo is being particularly ornery, try boosting your zoom to 150%. It is easier to line up a large-sized logo than a tiny one. Don’t worry if it appears out of alignment when you return to 100% or 75% zoom. It should print out correctly.


